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MEMORANDUM 7OE: Chief, Plans & Research Staff

SUBJECT : Weekly Activity Feport

#, The OTh Personnel Brench has received and forwarded by uemo
effective detec on all outstemding [ | promotion actions, except cne
on which we are awsiting & Positicn Description for Classification and Wege
Divigion,

b, Mrs .Sviaiteﬁ the site on Tuesday, 15 Decenber 1953.

S —

s, This office is still awaiting the return of rs. so that
we may atteupt to reassign her elsewhere in the Agency. !Mrs, is ex-
pected to return te Washington early in January 1954.

3.

a. The weekly report of the utilizaticn of S facilities is
attached.

B.

1. £ reassignuent of OTR perking spsces is scheduled for 12 Deceuber
153,

2. (opies of the Fiseal Yeer 1654 and 1955 Divisicn budgets are being
forwarded tc the Divisicn Chiefs concerned for use in reviewing cf current
cperaticns and preparation cf TV1955 revisions and Y1950 budget estinates,

25 YEAR RE-REVIEW|

1. Approxinmetely four cr five persons of those perfuruing iravel fur
OTI. hove been delinguent in accounting for travel advancee. An effort is
being made to have those accountings submitted as soon &s possible in crder
tuv avoid erbitresry salary deducticns as set forth in CIA Fotice Ko,
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dated 7 Decenber 1453,
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2. Distribution of vouchered pay checks for the pay period €-19 Dece

ember will be effected on 31 December, the checks being dated 1 January
1954 to take edvantege of the new incoue tax reductions.

Je A comprehensive OTT Celling Analysis has been brepered by thie
office. Coples were forverded to DTL, DDTE, EO, and AC. The celling egreed
upon for each OTE crganizational seguent will be used as the basis for DX
paring and subnitting new Tebles of Orgenization.

4. A meeting was held with representatives of DDP/Admin. in an attenpt
to deternine the best channels for attempting to rotate OTE people into the
UDP. & procedure has been develored end agreed upon by both partiss.

25X1 Se ‘ha,a been informed that all employees are
entitlea to & four-hour holiday on 2/ and 31 Dece-ber regardless of when
their tour of duty cecurs. Those who cennct be relessed will be paid holi-
dey pay for the sdditional four houra.,

25X1

Chief, Adminisirative Staff sy OTE

25X1 Attachnent: | | Report
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